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Choosing a career? - How on earth?!

Image Source: YouTube, FilterCopy | Thoughts Babies Have
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How to Choose a Career?
• It is a really hard question to begin with!

• Some say it is related to our way of living. It’s not 
always about making money.

• Surely, one cannot make a recipe for everyone.

• Maybe the first step you can do is determine these 
three1:

What are 
your Values?

What are 
your Talents?

What do 
you enjoy?

1 http://tarjomaan.com/neveshtar/8224/

http://tarjomaan.com/neveshtar/8224/
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How to Find a Suitable Job?

• There are many online boards and search 
engines:
– LinkedIn

– Glassdoor

– Indeed

– Monster

– Ed2010 or MediaBistro for editorial jobs

– eFinancialCareers for finance-related jobs

– engineering.com for engineering jobs

– Setting up Google Alerts is useful, too.

• The most successful activity to find a job:

– Build up your network1

Image Source: https://www.industryweek.com/
1 https://www.shrm.org/resourcesandtools/hr-topics/talent-acquisition/pages/online-job-searching-doubled.aspx

https://www.linkedin.com/
https://www.glassdoor.com/index.htm
https://www.indeed.com/career-advice/resumes-cover-letters/how-to-format-a-cover-letter-example
https://www.monster.com/
http://ed2010.com/whisper-jobs/
https://www.mediabistro.com/
https://www.efinancialcareers.com/
https://www.engineering.com/jobs/
https://www.industryweek.com/
https://www.shrm.org/resourcesandtools/hr-topics/talent-acquisition/pages/online-job-searching-doubled.aspx
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Know Your Preferences

• There are thousands and thousands of jobs!
– Searching through all of them is exhausting.

• You have to know “what you want.”
– It’s called Self Reflection.

• A sample list:
– Job location - Your role

– Company mission - Time flexibility

– Remote or On-site - Full-time or Part-time

– Growth Opportunity - …

• Separate your job needs and your job desires
– Draw a distinction between must-have vs nice-to-have

Image Source: https://highvoltagekids.com

If you don’t find any preferences, ask yourself
if you’d be happy in any position.

https://highvoltagekids.com/
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How to get prepared for work?

• The opening ceremony is “Interview!”.
– Since when do you have to get prepared for the interview?

Acing an interview starts well before the interview itself — years before, in fact.

Without a great 
resume, there is no 

interview.

Without great 
experience, there 

is no great resume.
&

Without great 
experience, there 

is no interview.

“The difference between a dream and a goal is a deadline.” – Steve Smith

• If you lack encouragement or goal:
– Think about the interview as a deadline.
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How to get prepared for work?

• How to get experienced while education? 
– Take classes that have projects. (And do them!)

– Get an Internship. (They pave the way of getting a job.) 

– Start building something on your own. (or Contribute in OSSs)

– Participate in Hackathons (Programing contests.)

– Accomplish online courses.

– Use your nights and weekends.

Build Projects 
outside of School

Learn Multiple 
Programming 

Languages

3-12 months before Interview(s):  

Implement data 
structures and 

algorithms from  scratch

Build your 
website/portfolio &
Update your resume

Expand your Networks 
with other students, 

professors, …
Make a 

target list of 
companies

Create 
targeted 

Resume(s)

Send Job 
applications

Practice 
Interview
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A Successful Job Application

• A targeted Resume/CV

• A formal Cover Letter

• An active Social Profile

• An effective Interview

Image Source: https://i2.wp.com/

https://i2.wp.com/
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CV/Resume, Cover Letter, LOI, SOP, … 

Soft Skills & Hard Skills

Various kinds of Interviews
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CV/Resume, Cover Letter, LOI, SOP, … 

• Resume contains an outline of skills, capacities, and achievements

• CV is A Latin word which stands for Curriculum Vitae means Course of Life and is more extended than resume

• Cover Letter sent with a resume and conveys additional information about the applicant.
– It targets a specific position.

• Letter of Interest is like Cover Letter but it doesn’t target a specific position.

• Statement Of Purpose (Letter of Intent) is basically like Cover letter but targets for a University.
– It’s a bridge between your past and the future you are eager to build with the degree

– It’s about who you are, what has influenced your academic and career path so far, your professional interests.

• Personal Statement lets you share your experiences in your personal life, your education, … 
– About who you are and what is your history

• Letter of Motivation like SOP usually forward-looking and connects your past career experiences to future.
– is addressed to the admission members and show the reasons describing why you want to be accepted to the chosen program.

• Study Plan is like SOP and sometimes includes planned schedule.

Don’t Worry! There are many templates out there!
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Soft vs. Hard Skills

• Soft Skills:

– Frank behavior

– Resource Management

– Multitasking

– Responsibility of office equipment

– Goal Setting and meeting goals

– Communication

– Creativity 

– Self-Confidence 

– Stress management

– Documentation

– Teamwork

– Self Control

– Work Ethic

Read More: https://content.wisestep.com/organizational-skills-workplace-importance-examples/

• Hard Skills:

– Logical Thinking

– Programming Languages

– Programming Frameworks

– Technical abilities

– Language Proficiency

– Specific Software

– Analysis tools

– Algorithm design

– Debugging abilities

– Testing abilities

– Requirement gathering

– Research 

Soft Skills can be called 
the EQ or the 

Emotional Quotient
of a person

Hard skills require a 
higher level of IQ or the 

Intelligent Quotient
of a person

https://content.wisestep.com/organizational-skills-workplace-importance-examples/
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Various Kinds of Interviews

Based on the count of 
people involved

Based on the planning 
involved

Based on judging the 
abilities

Based on the facilities or 
settings

Based on the task

Personal interview A structured interview Behavioral-based interview Telephonic interview Apprenticeship interview

Group interview Unstructured interview Problem-solving interview Online interview Evaluation interview

Panel interview Depth interview Job Fair interview Promotion interview

Stress interview Lunch interview Counseling interview

Tea interview Disciplinary interview

Persuasive interview

Table Source: https://content.wisestep.com/what-is-an-interview/
Read more: https://www.careeraddict.com/interview-types

https://content.wisestep.com/what-is-an-interview/
https://www.careeraddict.com/interview-types
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What are the purposes of a Resume?

Sections of a Resume

Resume quality control

Targeted Resume

Cover Letter
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What are the purposes of a Resume?

• Resume is the most important part of a job application.

• It’s main purpose is to get you an interview, not a job!

• It’s not a 1h task! You have to keep refining it throughout your career.

• Don’t worry about Resumes’ contents in different countries. 

– In USA, it isn’t normal to have picture or marital status, but in Germany it is.

– In USA, Resumes are normally 1-page, or 2-page if you are experienced.

• The important thing is to communicate your experience in a concise 
manner.

• In average, hiring managers only spend 6 to 10 seconds on a Resume1.

• There are many templates and Resume generators on the web. 

Remember that: Less is More!

1 https://cdn.theladders.net/static/images/basicSite/pdfs/TheLadders-EyeTracking-StudyC2.pdf

https://cdn.theladders.net/static/images/basicSite/pdfs/TheLadders-EyeTracking-StudyC2.pdf
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Resume Sections

1. Header
– Name, which is very noticeable.

– Appropriate contact information.

– Links to other online profiles.

2. Education

3. Professional Experience

4. Skills Section

5. Apply to a University? Include:
– Research Interests

– Publications

6. Optional sections (can be found in CVs):
– Hobbies

– References

– Volunteer Activities

– Honors and Accomplishments

– Projects 

Resume Picture: www.wisestep.com

• If any section is not strong, 
emphasize others.

• Volunteer work shows:
– You can work in a team.

– Meet the deadlines.

– Multi task

– But remove them if you have 
professional experience (not in CV)

• In Skill section, write as 
technical as possible.
– Not Microsoft apps

• Don’t write down soft skills
– Demonstrate them in other parts

http://www.wisestep.com/
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Resume Sections cont.

• Use action verbs. Why?
– Before your resume reaches a set of human eyes, it 

passes through an applicant tracking system (ATS). 

– These systems filter resumes based on keywords, which 
often include action words.

– They highlight your skills and experience

– They make your resume easier to read.

• In projects, always show three things:

• Use Numbers (report quantitatively)
– Best way to provide Evidence about your skills

– Compare these:

Cheat sheet: https://www.businessnewsdaily.com/

What you did? How you did it? What are the results?

Reduced object rendering time by 
75% by implementing distributed 

caching, leading to a 10% reduction 
of the whole web application latency.

Increased the web application speed.

Single-handedly managed the successful 
upgrade and deployment of new 

environmental illumination system with zero 
cost overruns and zero safety accidents!

Changed a lightbulb

https://www.businessnewsdaily.com/
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Resume Quality Control

• Make sure it looks nice:
– No miss-alignment

– No weird colors or formatting

– Make sure the readers’ focus is on the important words

• Make sure links are clickable

• No spelling or grammatical errors
– Most companies throw out your resume just because of a typo. Why?!

– It means you don’t pay attention to the details. And that is a red line!

• Almost everything on the 2nd page is ignored.
– Remember the 6s span. 

– Keep the most important things on the 1st page.

• Share the resume only as a PDF with a proper name.
– Name your resume by your first and last name. 

– No strange file types. That includes doc, docx, tex, txt, ppt, or even exe!

Resume Picture: www.wisestep.comRead more: https://www.businessnewsdaily.com/6972-resume-mistakes-fixes.html

http://www.wisestep.com/
https://www.businessnewsdaily.com/6972-resume-mistakes-fixes.html
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Targeted Resume

• What is a targeted resume?
– Why editing a resume for a specific job?

– To maximize the overlap between job requirements and the 
job candidate skills.

• One Master Resume and a couple of targeted ones.

• Edit targeted resumes
– The first thing on the resume has to be the most relevant 

activity that the job candidate has.

Master Resume
All of your activities

Resume #2
Relevant to Job #2

Resume #1
Relevant to Job #1

Candidate 
Skills

Job 
Requirements


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Cover Letter

• A targeted formal letter, it is ineffective to copy/paste
– 1-page letter, addressed to the HR manager of the company

– Usually 4 paragraphs (Intro, 2 body paragraphs, and a conclusion)

– It has to be concise, captivating, and contains memorable information.

– You have to show you have a big picture in mind.

– You have connect previous relevant experiences with their position

• Starts with why you are excited and passionate about this job.

• Next, expand how you find this job as your ideal one
– Show a lot of passion. Sometimes it counts more than your current skills.

• After that, expand your related experiences and projects
– 1 detailed project is better than multiple, vague, and general one.

• In the conclusion paragraph, show your gratitude and mention 
why you are a good a candidate and how you fit into the 
company.

Cover Letter samples: https://novoresume.com/career-blog/cover-letter-examples

https://novoresume.com/career-blog/cover-letter-examples
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Why online profiles are important?

Optimize LinkedIn

A few notes on GitHub
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Why Online Profiles?

• The more activity/information about you online, the more 
chance for you to find new opportunities.
– Or even have the opportunities find you.

– You don’t know where the opportunities come from, but you have to make 
sure that you won’t miss out an opening. 

• Networking give you access to more job boards.
– Even joining job boards that are not open to public.

• Personal branding can be done effectively using online tools.

• Why                        ?
– Almost 630m LinkedIn users.

– At least 100m jobs are posted every month1

Image: https://www.babycouture.in
1 https://www.omnicoreagency.com/linkedin-statistics/

https://www.babycouture.in/
https://www.omnicoreagency.com/linkedin-statistics/
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Optimize 

• Make your own Elevator Pitch.
– It’s like a sales pitch or sales talk

– What do you want employers to know about you?

– What are you most proud of?

– What is your dream job? What is your passion in your career?

• Include as many keywords as possible in your pitch.
– It helps bots to find you faster.

• Write as the first person.

• Include your abilities and most important experiences

I’m a Java developer who loves working with big data 
and parallel-processing platforms and programming 

models (such as Apache Spark). Recently I am working 
on optimizing the performance of programs, especially 
with GPUs and other parallel architectures, and want to 

give it a shot to Machine Learning, too. I also have an 
insatiable enthusiasm to work as a teacher, and right 

now I am struggling to find a way to combine my deep 
passion for education with my experience in computer 

science.

My Elevator Pitch
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Optimize                    cont.

• Headline:
– Appropriate name and username

– Your current job title

– Or your last degree

• Profile Picture:
– A professional picture from your head and shoulders with high resolutions.

– No appropriate environments, no selfie, and not including other people

– Don’t worry about your online trace! They have already had everything1

• Summary
– It’s your elevator pitch

• Work experience and Accomplishments
– Add course, projects, and honors or awards

– Consistent with your resume

• Boost your visibility by:
– Post, like, comment, endorse, recommend, …

– Follow your colleagues, teachers, friends, families, … 

1 http://tarjomaan.com/neveshtar/9396/

http://tarjomaan.com/neveshtar/9396/
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Optimize

• Learn Git!

• A good Profile picture.

• Your name and username.

• Contribution chart
– First thing HR will take a look at

• Starred Repos & Contributed Repos

• Commit messages

• Documentation
– Repository READMEs 

– It’s really important.

– You’ll thank yourself more than anyone.

– Watch the course on Writing READMEs1

1 https://www.udacity.com/course/writing-readmes--ud777

https://www.udacity.com/course/writing-readmes--ud777
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Before Interview

During Interview

After Interview
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Before Interview

• Memorize your resume! 
– You have to be able to talk about your resume sections in details.

• Practice Interview (better with real HR managers)
– It is also a good way to networking. (thumbs up!)

• Prepare your questions from the interviewer.
– It shows that your are interested into the position.

– It shows that you have put a little preparation in it.

– It gives you a good position in their mind.

• Research about these areas:
1. About yourself! 

– Write down your relevant qualifications

– How you can meet their expectations.

– How you can add value to the company

Image source: https://kidshelpline.com.au/

https://kidshelpline.com.au/
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Before Interview cont.

• Research about these areas:
2. About the employer 

– You can use Glassdoor and Vault to get reviews from employees

– Their CEO, HR, HM, …

– History and culture of the company

• Work on your self-confidence and stress.
– You are maybe not an actor, so you need to manage your feelings when 

you are speaking in front of others. Practice is the key.

• Being on-time is late!
– Be there around 15 minutes earlier.

• Dress nicely and professionally. 
– Wear a nice perfume, moderately!

– Pay attention to their culture. You have to fit in it!

Image source: https://www.pinclipart.com/

http://www.glassdoor.com/
http://www.vault.com/
https://www.pinclipart.com/
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During Interview

• The first impression almost decides the interview outcome

• Bring a pen & Notebook
– It shows you are detailed oriented.

– Also resume/CV & cover letter

• Be confident, not arrogant.

• Makes eye contact, do not stare like a creep!
– It shows confidence

• Give a firm handshake, not more than 2 seconds!
– Do not hug or kiss the interviewer! (hands on face!)

• Smile! And be energetic, not too much enthusiastic.

• Never interrupts, always speak when you are asked for.
– Be an active listener. 

• Never put your hands in your pocket.

• Don’t make any annoying noises, and don’t chew gums 

Image source: https://i.pinimg.com

https://i.pinimg.com/
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During Interview cont.

• Don’t play with your hair 
– It looks unconfident, anxious, or uncomfortable

• Turn off your phone.

• Don’t bring anything strange to the interview.

• Try not to tell any jokes.

• Prepare for behavioral questions:
– Why do we have to hire you?

– What are your weaknesses?
• Don’t say something like: “My greatest weakness is that I work too hard!”

– Why do you want to work for this company?

– Why are you leaving your current company?

– Other behavioral questions1.

• Ask the interviewer your questions.

• Substantiate your strengths with specific examples. (short stories)

Image Source: https://insights.dice.com
1 https://www.careeraddict.com/hard-interview-questions
2 Carol Dweck https://www.mindsetworks.com/science/

Growth Mindset Vs. Fixed Mindset2

• If you don’t know any special skill or 
software, and you are asked about it, don’t 
answer with “No, I don’t know”.

• Try to go with: “Not yet. I will work on it.”
• It shows you have a growth mindset.

https://insights.dice.com/
https://www.careeraddict.com/hard-interview-questions
https://www.mindsetworks.com/science/
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After Interview

• Give a firm handshake and show your gratitude.

• Send an Email as well.

• Check the status with your employment
– Not fast, not late

– “I haven’t heard about them since 4 years ago! 
Do you think I should send an email?!”

Image Source: https://insights.dice.com

https://insights.dice.com/
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• Book: Cracking the coding Interview

• Udacity Courses:
– https://www.udacity.com/course/strengthen-your-linkedin-network-and-brand--ud242

– https://www.udacity.com/course/refresh-your-resume--ud243

– https://www.udacity.com/course/craft-your-cover-letter--ud244

– https://www.udacity.com/course/optimize-your-github-profile--ud247

– https://www.udacity.com/course/full-stack-interview-prep--ud252

– https://www.udacity.com/course/writing-readmes--ud777

• https://www.instagram.com/sharifcareerschool/

• https://www.businessnewsdaily.com/15157-job-hunting-101.html

• https://content.wisestep.com/difference-importance-hard-skills-soft-skills/

• How to Ace a Job Interview: 10 Crucial Tips

• Interview Videos in wisestep

• Management consultancy International

• Mc Graw Hill education video

• bright side: 12 things that ruin first impression

https://www.udacity.com/course/strengthen-your-linkedin-network-and-brand--ud242
https://www.udacity.com/course/refresh-your-resume--ud243
https://www.udacity.com/course/craft-your-cover-letter--ud244
https://www.udacity.com/course/optimize-your-github-profile--ud247
https://www.udacity.com/course/full-stack-interview-prep--ud252
https://www.udacity.com/course/writing-readmes--ud777
https://www.instagram.com/sharifcareerschool/
https://www.businessnewsdaily.com/15157-job-hunting-101.html
https://content.wisestep.com/difference-importance-hard-skills-soft-skills/
https://www.youtube.com/watch?v=KukmClH1KoA
https://content.wisestep.com/interview-videos/
http://www.mci.edu.au/
https://youtu.be/6CetTjU155Y
https://www.youtube.com/watch?v=JrbnTZPjg0k
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• https://www.careeraddict.com/interview-types

• https://content.wisestep.com/what-is-an-interview/

• https://www.wikihow.com/Have-a-Good-Job-Interview

• https://www.wikihow.com/Prepare-for-a-Job-Interview

• https://www.careeraddict.com/interview-first-impressions

• https://www.careeraddict.com/hard-interview-questions

• https://www.careeraddict.com/questions-ask-interviewer

• https://www.careeraddict.com/answer-how-would-you-describe-yourself

• https://blog.firefishsoftware.com/bid/100186/funny-interview-stories-that-ll-get-you-guffawing

• https://www.youtube.com/watch?v=DHDrj0_bMQ0

• https://content.wisestep.com/creative-beautiful-resume-templates/

• https://www.businessnewsdaily.com/6391-the-only-resume-cheat-sheet-you-will-ever-need.html

• https://novoresume.com/career-blog/cover-letter-examples

• https://www.themuse.com/advice/the-31-best-linkedin-profile-tips-for-job-seekers

• https://www.livecareer.com/quintessential/networking-guide

• https://www.livecareer.com/quintessential/career-job-fair-dos-donts

• https://jamesclear.com/fixed-mindset-vs-growth-mindset

https://www.careeraddict.com/interview-types
https://content.wisestep.com/what-is-an-interview/
https://www.wikihow.com/Have-a-Good-Job-Interview
https://www.wikihow.com/Prepare-for-a-Job-Interview
https://www.careeraddict.com/interview-first-impressions
https://www.careeraddict.com/hard-interview-questions
https://www.careeraddict.com/questions-ask-interviewer
https://www.careeraddict.com/answer-how-would-you-describe-yourself
https://blog.firefishsoftware.com/bid/100186/funny-interview-stories-that-ll-get-you-guffawing
https://www.youtube.com/watch?v=DHDrj0_bMQ0
https://content.wisestep.com/creative-beautiful-resume-templates/
https://www.businessnewsdaily.com/6391-the-only-resume-cheat-sheet-you-will-ever-need.html
https://novoresume.com/career-blog/cover-letter-examples
https://www.themuse.com/advice/the-31-best-linkedin-profile-tips-for-job-seekers
https://www.livecareer.com/quintessential/networking-guide
https://www.livecareer.com/quintessential/career-job-fair-dos-donts
https://jamesclear.com/fixed-mindset-vs-growth-mindset
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More Resources:
• http://tarjomaan.com/neveshtar/8940/

• https://www.wikihow.com/

• https://www.wisestep.com/

• https://www.livecareer.com/

• https://www.careeraddict.com/

• https://www.businessnewsdaily.com/

• http://www.tarjomaan.com/

• https://www.businessinsider.com/best-career-advice-from-experts-2018-10

• https://lifehacker.com/overcoming-impostor-syndrome-what-to-do-when-you-feel-1651827849

• https://career-resource-center.udacity.com/
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